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IMPABHJIA
00MEeHa 1€/ I0BbIMH MOJAAPKAMH H 3HAKAMH /1€J10BOT0 roCTeNPHHMCTBEA

B roCyapCTBEHHOM Ka3eHHOM Y4peKAeHHH HoBocuOupcekoii 061acTH
«llenTp COHA/ILHON MOAAEP/KKH HACe/JIeHHs TOPOa bepacka»

1. O0wne noJioKeHUus

1.1. Tlpasuna oOmeHa J€JOBbIMM MOJapKaMH W 3HAKaAMH JIeJI0BOrO
roctenpuumcTBa (nanee — IlpaBuia) B rocy1apcTBEHHOM Ka3seHHOM yUpeKIeHUH
HosocuGupckoii obnactu «lLleHTp coumanbHOi MOMNEPKKH HaceleHHs ropoia
Bepacka» (nanee — YupekaeHue) pa3paboTaHbl B COOTBETCTBHHU C MOJIOKECHHAMHU
Kouctutyunu Poccuiickoii @enepauun, PeepalbHOro 3akoHa OT 25.12.2008. Ne
273-®3 «O npoTHBOEHCTBAM KOPPYTLMM» U IPHHATBIMA B COOTBETCTBUM C HIMH
MHBIMH 3aKOHO1ATe/IbHbIMU U JIOKaJIbHBIMU aKTaMHU.

1.2. TlpaBuna ompeneisioT eaWHbIE Ui BCEX pabOTHUKOB Y UpekKICHHS
TpeGoBaHKsl K 1apEHUIO ¥ TIPUHATHIO €JIOBBIX MOAPKOB.

1.3. VupexaeHue MOJNEP)KUBAET KOPNOPaTHBHYIO KyIbTypy, B KOTOpO#H
JeNnoBble MOAAPKH, KOPNOpaTHBHOE TOCTENPHUMCTBO W MPEICTaBUTEIBCKHC
MEpOTpHATHS PAcCMAaTPUBAIOTCS TOJBKO Kak MHCTPYMEHT Al yCTAHOBJIEHHS M
MOIJep/KaHUs JEeJOBbIX OTHOIICHMH H Kak MpOABJICHHE OO0LIEeNPUHATON
BE)KJIMBOCTH B XOJI€ J€SATENBHOCTH Y UPEIKACHHS.

1.4. YupexeHre HCXOIUT U3 TOTO, YTO JONTOBPEMEHHbIE IETOBBIC OTHOLLICHHUS
OCHOBbIBarOTCA Ha JOBEpHH H B3aMMHOM yBa}KEHHVI. OTHOLLIEHHS!, npH KOTOPBIX
HapylIaeTcsi 3aKOH U NPHHLMIIBI €7I0BOH STHKH, BPEAAT peryTauuu YupexaeHus
M YecTHOMY MMEHH ero pabOTHMKOB, W HE MOIYT obecreyuTh YCTOHYHMBOE
JI0JITOBPEMEHHOE Pa3BUTHE Y UpeiKIeHHS. Taxoro poaa OTHOLIEHUs HE MOTYT ObITh
rpHeMIIeMbl B IPaKTHKe paboThl Y UpeKICHHUS.

1.5. JleiictBue [IpaBHa pacrnpocTpaHAeTCs Ha BCEX pabOTHHKOB Y UpPEKACHHS,
BHE 3aBUCHMOCTH OT YPOBHS 3aHMMaeMOH J10JI’KHOCTH.

1.6. Jlaunsbie [IpaBuna npecieayeT CIeayomue Lein.

_ oBecriedenye eAMHOOOPA3HOro NOHMMAHUs POJIA M MECTa [eNI0BbIX MONApKOB,
1eJIOBOTO  FOCTENPUUMCTBA, MPEACTABUTEIbCKUX MeponpusTHi B J1eJ0BOH
npakTUKe YupexaeHus;

—  ocyllecTBJEHHE YNpaBJeHYeCKOH M XO3SIICTBEHHOM  J1€ATeIbHOCTH
Yupek/IeHus HCKIIOYNTENIbHO HAa OCHOBE HAUICXKAIMX HOPM H npaBui J1eJ10BOro
[oBejeHHs, 0a3UPYIOLIMXCsl Ha NPUHLMMIAX KauyecTBa MPeloCTaB/ICHHA yCayr,
3aIIUTHl KOHKYPEHLIMH, HEIOMyIIeHHs KOHMIHKTA HHTEPECOB;



— Onpe/esieHHe €IWHBbIX Ul BCeX PaOOTHUKOB YupexaeHus TpeOoBaHMil K
JapeHHI0 W MPUHATHIO [EJOBBIX TMOJAPKOB, K OpraHU3alu¥ M Yy4YyacTHIO B
IPEJCTABUTENBCKMX MEPOPHUITHSIX;

— MUHUMH3UPOBAHHE PUCKOB, CBSI3aHHBIX C BO3MOKHBIM 3JI0ynoTpedieHneM B
00/1aCTH N0/1apKOB, NpeACTaBUTENbCKHX MeponpusTHii. HanGosnee cepbe3HbIMH 13
TaKHX PHUCKOB ABJIAKOTCH OIMaCHOCTb noaxKyIia H B3ATOYHHUYECTBO,
HEeCNpaBeVIMBOCTh 0 OTHOIUGHWUIO K KOHTpareHTaM, MPOTEKUHMOHWU3M BHYTPH
YupexaeHus.

2. TpeGoBanus, npeabsiBjisieMble K 1€J10BbIM M0A2PKAM H 3HAKAM /1€/10BOI0
rocTenpHHMCTBA

2.1. PaboTHukM VY4pekaeHHs MOrYT TMOJy4YaTh Je/IOBbie MOJAPKH, 3HAKH
JeJI0BOT0 roCTENPUUMCTBA TOJIBKO Ha O(UIIHATBHBIX MEPOTPUSATHUSIX, TPH YCIOBHH,
4YTO 3TO HE MPOTHBOPEUYHUT TpeOOBaHUAM aHTUKOPPYNLIMOHHOIO 3aKOHOAATeIbCTBA
1 HacTosLuMm [ IpaBunam.

2.2. Ilogapku u yciyru, npyuHUMaeMble WITH MPeJoCTaBisieMble YUpeKaeHUeM,
nepearTcs U NPUHUMAKOTCS TOMALKO OT UMEHH YUpeXJeHHs B 11eJloM, a He Kak
M0/IapOK MJIW Iepeaaya ero oT OTAeIbHOro paboTHUKA.

2.3. [lenoBble nmojapku, KOTOpble pabOTHUKM OT UMEHH YupexkaeHHs MOryT
nepegaBarh JPYTUM JIMLAM WM NPUHMMATh OT APYTHMX JIMLl B CBA3M CO CBOEH
TPYJAOBOH J€ATE/IbHOCTBIO, @ TaKXkKe MpeACTaBUTENbCKHE pPacXojbl Ha JeJ0BOe
FOCTENPUUMCTBO JOJXKHBI COOTBETCTBOBATH CAEAYIOILIUM KPUTEPHUSIM:

— OBITh NIPSAIMO CBSA3aHbl C YCTABHBIMH LIEJISIMU JIEATEILHOCTH Y UpeKaAeH s, JTH00
C MaMsATHLIMH JaTamH, 00UIessMU, O0IeHAllMOHAIbHBIMU MPa3AHUKaMU, UHBIMH
COOBITUSIMH, :

— OBITb pa3yMHO OOOCHOBaHHBIMH, COPA3MEPHBIMHU U HE SIBJIATHCS MpeaIMeTaMu
POCKOLLIK;

— He TpeJACTaBsATh COO0N CKpbITOE BO3HArpaKAeHUE 3a yCIyry, AeHCTBUE WU
663ﬂCﬁCTBHC. MNOMYyCTHTC/IbCTBO HJIM MOKPOBHUTC/IBCTBO, NPECAOCTaBJICHHC ITpas HJIH
NPUHATHE OINpEJENeHHbIX pelleHuid, aubo MNOnbBITKY OKa3aTb BIMSHHE Ha
rnoJiy4yatesns ¢ UHOW HE3aKOHHOMW WIIM HEITUYHOMW LeJIbIO;

— He co3JaBaTh [UIs Nojyuaressi 00s3aTenbCcTBa, CBA3aHHbIE C €ro CIIyKeOHbIM
MOJ0XKEHHE UM MCTIOJIHEHHEM CllyKeOHbIX (J0/KHOCTHBIX) 0053aHHOCTEH;

— HE CO03/1aBaTh PENyTAlLMOHHOIO PUCKA A [€J10BOr0 MMMIKA YupexkIeHHs,
pabOTHUKOB M MHBIX JIMLl B Clly4yae pacKpbiTHs HWH(GOpPMaLMH O COBEPILIEHHBIX
nojlapKax M MOHEeCEHHBIX MPeACTaBUTENbCKUX pacxoaax;

— HEe TMPOTHUBOPEYUTb NPHUHUMNAM M TpeOOBaHUAM aHTHKOPPYILIHOHHOIO
3akoHoarenbcTBa Poccuiickoii @enepauun, [lonoxkenuto 06 aHTUKOPPYITLIMOHHON
noautuku B YupexaeHnu, Kogekcy 3THKH U citykeOHOro noBeseHus pabOTHUKOB
YupekaeHust 1 oOLENPUHATHIM HOPMaM MOPAJId U HPABCTBEHHOCTH.

2.4. JlenoBble nogapku, B TOM YMCJe B BHJE OKa3aHUs yCIyr, 3HaKOB 0cO0OOro
BHUMaHMSI M y4acTHsi B pa3BleKaTellbHbIX W aHAIOIMYHbIX MEpPOIPUATHIX He
AOJEKHDBI CTABHTD MPHHHMAMILY 0 CTOPOHY B 3aBHCHMOGC ITOJIOMKCHHE, IPHBOAHTE K



BO3HUKHOBEHHIO KaKMX-IMOO BCTpPEUHbIX 00S3aTENLCTB CO CTOPOHBI MOJy4daTelis
HJIM OKA3bIBaTh BIMSHME HAa 00BbEKTHBHOCTH €r0 JeNOBbIX CYKIEHUH U peLIeHHH.

2.5. CToMMOCTh M MEPHOAMYHOCTh JAPEHHs M TMOJy4YeHUs e/IOBbIX 0AapKOB
W/WITK y4acTusi B NPeICTaBUTEIbCKUX MEPOTPUATUAX OJHOIO U TOTO XKe TPEThEro
MLA J0JKHbI ONPE/IENsThCs eJ0BOH HE0OX0AMMOCTBIO U OBITh pa3yMHBIMH.

2.6. B kayecTBe MNOAAPKOB PAOOTHUKHM YHUpPEKIEHHS IOJIKHBI CTPEMHTBCA
MCIOJIB30BaTh B MAKCHMA/IbHO JOIYCTHMOM KOJIMYECTBE ClyyaeB CyBEHHPBI,
peZMETH U U3/IeHsl, HMEIOLIHE CHMBOIIMKY YUpemACHHUS.

2.7.Tlogapku u ycllyTH He JOJIKHbI CTABUTH 110J] COMHEHHE UMUK WITH IEJI0BYIO
penyTanuo YupexaeHus UiIu ero paboTHHKOB.

3. Ipasa u o6s3aHHOCTH PAGOTHHKOB YUpeKIeHHsl PH 0OMeHe 1e/10BbIMH
NOJAAPKAMH H 3HAKAMH /1€/I0BOT0 roCTeNpHHMCTBA

3.1. PaGOTHMKM, NMpEACTaBisiss MHTEPeChl YUPEXKAEHHs WIM ACHCTBYS OT €ro
MMEHH, NOJDKHBI COOMIOAaTh PAHMIbBI JOMYCTHMOTO MOBENEHHs MpH OOMeHe
JIeJIOBBIMH TOIaPKAMH U MPOSIBIEHUH JI€JI0BOTO rOCTENPHUMMCTBA.

3.2. PaGoTHuKH YupeskieHus BlipaBe AapUTh TPETHHM JIMLAM U MOJIy4aTh OT HUX
JlelloBble MOJApKH, OpraHW30BbIBATh M y4YacTBOBaTb B TPEACTABHUTENILCKHUX
MEPOMNPHATHUSX, ECITH ITO 3aKOHHO, STHYHO U JIeNAeTCs NCKIIIOUUTEIBHO B [IC/I0BBIX
LensX, onpeaeeHHbIX HacTosuMH [Tpasunamu.

3.3. [1pu 1106bIX COMHEHUSX B IPABOMEPHOCTH MM 3THYHOCTH CBOMX AeHCTBHiA
paboOTHUKKM YupekaeHus o00s3aHbl TMOCTaBUTh B H3BECTHOCTbH AMPEKTOPA
YupexkaeHus ¥ NPOKOHCYIbTHPOBATLCA C HUM, MPEKE YeM JNapUTh UK MOojy4aTh
MOJAPKH WM y4acTBOBATh B T€X MJIM MHbBIX MPEACTABUTEIbCKUX MEPOTIPUATHSAX.

3.4. Ilpu nosy4eHHr AENOBOro NMojiapka Wik 3HAKOB /1eI0BOr0 rocTenpuumcTsa
paGoTHukKM YupexaeHus 00s3aHbl TMPUHMMATh MEpbl 10 HEAOMYLICHHIO
BO3MOKHOCTH BO3HHKHOBEHHS KOH(IMKTa HHTEPECOB.

3.5. PaGoTHHKH YUpexKIeHHUs He BIpaBe HCIOIb30BaTh CIIy)KeOHOE MOJI0KEHHE B
JTUYHbIX LIEJIAX, BKIOYas HCITOJIL30BaAHHE UMylLiecTBa y‘-IpE}K,E[QHHSI, B TOM HHUCITIE!:

— JU71S TIOTyYeHHMs [I0/IapKOB, BO3HATPaK/ICHHS M HHBIX BbITOJ [l Ce0sl IMYHO U
ApYrMX mun B OOMeH Ha oOKasaHue YupekIeHHeM KaKux-1100  yciyr,
ocylecTBIeHNs MO0 HEOCYLIECTBICHHs OMNpeNeTeHHbIX NeCTBHH, mnepeaadn
uH(pOpPMALIMH, COCTABIISIOLIEH KOMMEPYECKYIO TaHHY;

— ISl TIOJTydeHMs MOJapKOB, BO3ZHArpakIeHHs W MHbLIX BbIFOA Al JIMYHO H
NPYTUX JIUI B [pOLECCe BEJEHHs Nl YUPeKIAeHHs, B TOM 4HCIe, KaK 10, TaKk H
[oCIie MPOBEIEHHUs IEPErOBOPOB O 3aK/II0UEHNH rPak/1aHCKO-TIPaBOBLIX 10TOBOPOB
¥ MHBIX CJI€JI0K.

3.6. PaGorHukam VYupekaeHHss HE PEKOMEHIyeTcs [pUHUMaTh  HIIH
fepeaapvBaTh Nnojapku 1Mo ycnyrd B JIH0OOM BHJE OT TPETHUX JIML B Ka4ECTBE
6J1ar0JapHOCTH 3a COBEPLLEHHYIO YCIIyTy WIIH IaHHBIH COBET.

3.7. He nomnyckaetcs nepeiaBaTh W NPUHUMATh MOJAPKH OT YupexaeHus, ero
paGOTHUKOB M MpeACTABHTENIEH B BU/E ACHEKHBIX CPEICTB, Kak HAIMIHBIX, TaK H
0e3HaJIM4YHbIX, HE3aBUCUMO OT BallOThl, @ TAKKE B ¢opMe aKLHii, ONLHOHOB WJIH
UHBIX JIMKBUIHBIX LIEHHBIX OyMar.



3.8. PaGoTHukM VYupexIeHHS HOKHBI OKa3bIBATHCS OT MNpeIOKEHUH,
TONYH€HUS MONAPKOB, OIUIATBI MX PACXOAOB M T.II., KOIAa MOLOGHBIE JAeNCTBHS
MOTYT NOBJIUSTDH WM CO3JaTh BEYATICHUE O BIUSHUM HA HCXOJ CHIEJIKH, pe3ybTaT
[POBCIICHHAA TOProB, HA IPUHUMAEMbIe YUpeKIeHHeM pelleHus H T.J,

3.9. AnmuHucTpauus U paGoTHUKH Yupexerus: He NMpHEMIIOT KOppyTiHM.
I[lomapku He HOMWKHBI GBITH HCIONB30BAHBI IS Jaun/noNayyeHnus: B3SATOK WU
KOPPYNUHH B JIOOBIX €€ NPOsIBIEHUSX.

3.10. PabGoTtHuk Yupexaenus He BIIpaBe MNpeiaratb TPETbHUM JIMLIAM WJIH
NIPHHAMATE OT TaKOBBIX MMOAAPKM, BBIIIATHI, KOMIEHCALMH H T.M. CTOMMOCTHIO
cabiire 3000 (Tpex Toicsiu) py6reli Ml He COBMECTHMbIE ¢ 3aKOHHO MPaKTUKON
ACNOBLIX OTHOWEHHH. Eciu paGoTHuky YupekaeHus npemiaraioresi noaoGHbie
[IOIAPKK WIIK I€HBI'H, OH 00s13aH HEMEJIEHHO 00 ITOM JAUPEKTOpY YupexkaeHus.

3.11. PaborthHuk Vupexnenus KOTOPOMY TIpH BBITIOJIHEHUH JJOJKHOCTHBIX
obs3aHHOCTEl npearaTes NOJapKK WJIM MHOE BO3HArpak/eHHe Kak B MPAMOM,
TaK W B KOCBEHHOM BM/I€, KOTOpbIE CIOCOOHBI MOBIMATH HA MOATOTABIMBAEMBIC
W/WIM NpHHMMaeMble MM pelleHHMs WM OKa3aTh BIMSHHE HA €ro nelictue/
Oe3zneiicTBUE, TOKEH:

— OTKa3athesl OT HUX O HEME/JICHHO yBEIOMHUTh AHPEKTOpa YupexaeHus o (axre
NPeAIOKEHHs Mo1apKa (BO3HArpaXeHus!);

— O BOSMOKHOCTH HCKITIOYMTH JlalbHEHIIHE KOHTAKTBI C JIULIOM, MPETOKUBILHNM
MOapOK WK BO3HArpakJ€HHE, €CIH TOJBLKO 3TO He CBS3aHO CO cityxeOHoi
HEOOXOIUMOCTHIO;

— CJIyHac, €ciii NoAapoK Wil BO3HArpaKA€HHEe He NpeACTaBIsSeTCs BO3MOKHBIM
OTKJIOHHTL WM BO3BPAaTHTh, NepeiaTh €ro C COOTBETCTBYIOLIEH CITykeGHOI
3aIMCKOH Il NPHHATHS COOTBETCTBYIOLIHX Mep aUpeKTopy YupexaeHus W
PONOJIKHTE PaboTy B yCTAHOBIECHHOM B YUpeKieHUH MOpsiJIke Haa BONPOCOM, C
KOTOPBIM Obll CBAI3aH MOAAPOK UJIM BO3HATPAKACHHE.

3.12. B cayuae BO3HHKHOBeHMs KOH(IMKTA MUHTEPECOB WM BO3MOKHOCTH
BO3HMKHOBEHHS! KOH(IMKTa MHTEPECOB MpH MOMYYEHHH AeN0BOr0 nojapka Win
3HAKOB J1€710BOr0 roCTenpuuMcTBa paboTHUK YUpekKAeHUs 0053aH B MUCbMEHHOI
(opme yBefOMUTL 006 3TOM OZHO M3 AOMKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
MPOTUBOZECHCTBUE KOPPYIIHH, B COOTBETCTBUU C MPOLEeYypPOil  PaCKpPhITHS
KOH(JIMKTAa MHTepecoB, yTBepxkaeHHOH [lonoxkeHHeM o KOH(DJIMKTEe WHTEPECoB,
MPUHATBIM B YUpeK/I1eHUH.

3.13. Paboraukam Yupeskaenus 3arpelaeTcs:

— CAMOCTOATENILHO PUHUMATD NPEIOKEHHS OT OPraHU3aLUMi UK TPETHHX JTHLL
O BPYHCHHHU JCIOBbIX NOJAPKOB 1 00 OKa3aHWH 3HAKOB [eJ0BOrO FOCTENPUHUMCTBA;

— [PHHUMaTh Oe3 COracoBaHus ¢ AUPEKTOPOM YUpexKaeHHs Je0Bble noJaapKu
W 3HAKH [1e]10BOr0 rOCTENpPUMMCTBA B X0/1€ IPOBEICHHUS IJI0BbIX IEPEroBOPOB, MPHU
3aK/IFOYCHUM [I0rOBOPOB, a TAK)KE B MHBIX Clly4Yasx, KOraa MoAaoOHble AeHcTBUS
MOTYT TIOBJIMATH WM CO3/aTh BrevYaT/ieHHe 00 MX BIMSHHM HAa NMPHHUMaeMble
pelueHus;

— NPUHAMATh N€JI0Bble MOJAPKM W 3HAKU JIeIOBOr0 rOCTENPUUMCTBA B XOJ€
MPOBE/CHMs TOPIOB U BO BPeMs NPSMBIX [IEPETOBOPOB MPH 3aKJIFOYEHHH 10rOBOPOB
(KOHTpPaKTOB);



— NPOCUTb, TPeOOBATh, BBIHYKIaTh OPraHU3ALMK WX TPETHUX JIHII JapUTh UM
MO0 MX POACTBEHHWKAM /IeJIOBbIE TI0JAPKH M/UIM OKa3biBaTh B MX MOJIb3Yy 3HAKH
J€II0BOI0 rOCTENPUUMCTBA;

— TNpUHUMATL MOAAPKK B BUJE HAIMYHBIX, O€3HAIMYHBIX JEHEKHBIX CPEICTB,
LIEHHBIX OyMmar, AparoleHHbIX METalIO0B.

3.14. YupexkneHne MOKeT NPHHSATH pellieHue 06 y4acTuH B 01aroTBOPUTEIbHBIX
MEpOTIPUATHSX, HANPABJICHHBIX HA CO3/IaHWE M YNIPOUEHHE UMH/KA YUpekKIeHHs.
I[lpn sTomM nnau W GrOmKeT ydacTHs B JaHHBIX MEpONPHATHAX yTBepIK/1aeTcs
JUPEKTOPOM YUpeKIEHHUS.

3.15. B ciy4ae ocymiecTBiIeHHS CIIOHCOPCKHX, 61aroTBOPHTEIbHBIX [porpamm
YupekaeHHe JO0IKHO NpeaBaPHTENbHO yIOCTOBEPUTHLCS, YTO NpeloCTaBiseMas
YupexeHnuem nomomis He OyIeT MCMONb30BaHA B KOPPYNIHMOHHBIX LEAX HIIH
MHBIM HE3aKOHHBIM MyTEM.

3.16. Ilpum B3aumoneicTBUM C JIMLAMM, 3aHUMAIOLIUMH  JOKHOCTH
roCyJapCTBEHHOH (MYHHMLMMNAIbHOH) CIoyXOBI, CIEAyeT pPyKOBOACTBOBATHLCS
HOpMaMH, peryJIMpytoIMHi 3THYECKHE HOPMbI U MPaBHIa CIyKeOHOro moBeaeHus
rocy1apCTBEHHBIX (MyHULUMNAIBHbIX) CITyKALIHUX.

3.17. Heucnonnenwe Hactosiiumx [IpaBusi MOXET cTaThb OCHOBAHMEM s
NMPUMEHEHUs K PpabOTHUKY Mep AMCLMIUIMHAPHOIO, aAIMHHHUCTPATHBHOIO,
YTOJIOBHOTO U IPakJaHCKO-ITPaBOBOrO XapakTepa B COOTBETCTBUH C AEHCTBYIOLIMM
3aKOHOJATeIbCTBOM.

4. O61acTh NPpHMEHEHHS

4.1. Hacrosmme IlpaBuia noasnexar npuMEHEHHIO BHE 3aBUCMMOCTH OT TOTO,
KaKuM 00pa3oM nepealoTcs Ae10Bbie MOJAaPKH M 3HAKH 1€JI0BOr0 rOCTENPHUMCTBA:
HarpsimMyio UM uyepes MocpeIHUKOB.

4.2. Hacrosuwme IpaBuna sBasitoTcs 00si3aTebHBIMH U151 BceX paGOTHHKOB
Yupexnenus B nepuoa padboTsl B YupexkaeHuUH.



